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Emergency / Ambulance 000             
Hospital 02 66 567000
Police Coffs Harbour 02 66 910799 
Poisons Information Centre 131 126
Safety and Response 1300 363 778
Nearest Doctors Offices 02 66 56 3100

	TextField20: KORORO PUBLIC SCHOOL
	TextField1: EDUCATION
Teaching in the key learning areas.
Conducting and supervising playground activities.
Conducting office duties.
General maintenance and related duties.
Supervising school excursions.
Teaching students with special needs.

	TextField2: Allergens listed on ASCIA plans for Anaphylaxis
Play equipment e.g. bats.
Portable equipment e.g. PE equipment.
Chemicals used in science.
Playground surfaces. Other students at school.
	TextField3: Abrasions, cuts and lacerations.
Burns, insect/animal bites.
Sprains, strains and crush injuries. Broken bones.
Asthma and anaphylaxtic reaction requiring an emergency response.
	TextField4: • One first aid officer and a backup first aid officer are trained to take role in periods of absence. Two office staff have undertaken e-Administration of prescribed  medication at school training.
• First Aid Officers are required to have a current WorkCover approved first aid certificate.
• A first aid allowance is paid to school administrative support staff who undertake the first aid role as per the Crown Employees (School administrative and support staff) Award. 
• All school staff are to be trained in Emergency Care.
• Teachers supervising excursions and any water-related activities are to be trained in Cardio-Pulmonary Resuscitation (CPR) & Emergency Care.
• Staff have Anaphylaxis Training every two years.
• Health Care plans are clearly communicated.

	TextField5: 634 students                     55 staff
 (including teachers, SASS and SLSO)
3.0 office staff                   1.0 general assistant 

	TextField6: All of the buildings are 1 storey except BER Block L which is a two storey building. 
	TextField7: • The first aid officer is called immediately after an accident or incident has occurred.
• The first aid officer attends to the injured person. The first aid officer coordinates medical assistance and emergency services, as required.
• The Principal or nominee notifies the parent(s) (in the case of a student), next of kin or an emergency contact in the case of employees.
• The Principal notifies the WHS Liaison Manager and WHS Directorate (if appropriate) and must follow the Department’s reporting procedures. DET Incident reporting procedures are followed as necessary.
• Where an individual Health Care Plan exists, the procedures in the plan must be followed. Plans are reviewed and updated annually with parent consultation.

The ambulance evacuation procedure is as follows:
1. The staff member calls the ambulance advises them of the specific location of the school and which is the appropriate entrance from Korora School Road.
2. Another staff member or adult stands near the entrance to direct the ambulance to where the injured person is. If necessary, another staff member or adult may stand in another area to direct the ambulance further onsite.

	TextField8: The Principal or nominee coordinates the following arrangements:
• One sick bay near the main office with appropriate signage and a first aid kit Type A 
• First aid kits are also located as follows: portable first aid kit for the teacher in charge of playground duty, PSSA sports and for excursions. Executive teachers have first aid kits in their classrooms.
• A sign indicating where the sick bay, first aid officer and main first aid kit is located and where other first aid kits are kept is displayed in the staff rooms and in every classroom.
• Individual student's Anaphylaxis Epi Pens are kept in labelled pencil cases in a clearly labelled box in the main office on the top of the cupboard. Spare epi - pens are kept in the same space.
 - The first aid officer maintains the main first aid kit and its backup supplies. – Parents are responsible for checking the dates student medication to ensure expiry dates are met. The LST coordinator will arrange for an SLSO to check medication for expiry once each term.

	TextField9: Students may self report to sick bay during a break. During class time, teachers issue a Sick Bay notice to the child who is accompanied by a class buddy to the office for sick bay followup. Playground incidences requiring sick bay or emergency treatment may be student referred or from the teacher on duty.
	TextField10: The first aid kit should provide basic equipment for administering first aid for injuries including:
• cuts, scratches, punctures, grazes and splinters
• muscular sprains and strains
• minor burns
• amputations and/or major bleeding wounds
• broken bones
• eye injuries
• shock.
The SAO in the workplace with current training is required to maintain the first aid kit and will:
• monitor access to the first aid kit and ensure any items used are replaced as soon as practicable after use
• undertake regular checks (after each use or, if the kit is not used, at least once every 12 months) to ensure the kit contains a complete set of the required items (an inventory list in the kit should be signed and dated after each check)
• ensure that items are in good working order, have not deteriorated and are within their expiry dates and that sterile products are sealed and have not been tampered with.
	TextField16: The school is located approx 15 km from the Health Campus and the Ambulance service of Coffs Harbour and / Woolgoolga.  Doctors are available with a five km radius.
	TextField17: The administration of first aid is recorded in the record of first aid treatment located in the SENTRAL system.
The register of medications is maintained by employees authorised to administer medications.
Students attendance variations due to illness or a time in sick bay are recorded in the SENTRAL system.
	TextField18: The first aid plan is displayed in the Sick Bay, Photocopy Room, staffroom and Canteen. The plan is communicated to staff at the first staff meeting after the completion date and recorded in meeting minutes by the chair of the meeting. 
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